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R17(4): Prescribed documents (Checklist) 

Reg Activity 

17(4)(a) Details of advertisement including date of issue and the name of newspaper 

in which the advert was published.  

17(4)(b) A list of all applicants.  

17(4)(c) Screening report.  

17(4)(d)  Council resolution i.r.o: 

 Approval of selection panel  

 Approval of shortlisted candidates 

17(4)(e) Competency assessment results. 

17(4)(f) Minutes of the short listing meeting. 

17(4)(g) Minutes of the interviews including scoring. 

17(4)(h) Recommendations of selection panel to Council.  

17(4)(k) Municipal council resolution approving the appointment of the successful 

candidate. 

17(4)(l) Attach application form, CV and qualifications of successful candidate 

17(4)(m) Written confirmation by the successful candidate that she does not hold 

political office. 

17(4)(n) A letter of appointment, outlining the term of contract, remuneration and 

conditions of employment. 

17(4)(o) Any other information relevant to the appointment. 
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Annexure B (Checklist) 

 

 

 

Prescribed qualifications 

and experience 

Actual qualifications and 

experience of 

 

Evaluation 

Outcomes 

Prescribed Qualifications as per 

advertisement. 

Actual Qualifications 

 

 

 

Prescribed Experience 

 

Actual Experience 

 

 

Competency   

Summary of assessment outcome per Annexure B to the Regulations 

 Qualifications:  

 Years of Experience:  

 Competency:  
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Enquiry DH Moate 

Tel: 018 388 35444 

Ref: 2/4/1 

TO  :  THE MEC FOR COOPERATIVE GOVERNANCE, HUMAN  

  SETTLEMENT AND TRADITIONAL AFFAIRS 

 

THROUGH : HEAD OF DEPARTMENT 

 

FROM  :  DIRECTOR MUNICIPAL ADMINISTRATION 

 

DATE  :  31 MARCH2023 

 

SUBJECT  :  REPORT ON THE PROCESS OF APPOINTING THE POSITION        

                               OF THE MUNICIPAL MANAGER AT NALEDI LOCAL  

                               MUNICIPALITY. 

 

 PURPOSE 

 

• To notify the MEC of the Municipal Manager appointment report by Municipal 

Council of Naledi LM and 

• To present evaluation outcome and advise the MEC accordingly.  

 

1. BACKGROUND/ DISCUSSION 

 

Origin - Dates of receipt – The appointment report is dated 23 March 2023, the date the 

appointment report received by the MEC’s office is 23 /03/2023 and after due delegation 

protocol it was finally received by the Directorate Municipal Administration on 27/ 03/2023  

and  processed  on the  31 March 2023  
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Significance – The appointment of senior managers is the exclusive function of Municipal 

Councils. The role of MEC in terms of Municipal Systems Act including its valid regulations 

and guidelines as amended is to exercise oversight and in the event of non-compliance 

by the Municipal Councils, to enforce remedies.  Furthermore the MEC relies on 

Regulations on appointment and Conditions of Employment for senior manager in 

particular Regulation 17 

 

2. PRESCRIBED PROCESS  

 

The MEC confines himself with the procedural and substantive requirements in so far as 

it relates to the appointment of municipal senior managers by focusing on the documents 

submitted as per Reg 17(4).  

 

2.1 Evaluation of process matters  

 

2.1.1 Timelines 

Reg Activity Actual  Comments 

10(1) Advertisement placed on the newspaper 

(city press) 

23/10/2022 Compliant(National 

News Paper) 

10(3)(k) Closing date of advert (min 14 and max 30 

days) 

07/11/2022 Compliant(14 Days) 

13(2) Shortlist within 30 days 09/11/2022 Complaint (4 Days) 

14(1) Screening within 21 days of shortlisting  11/11/2022 Compliant (2Days) 

15(1) Conduct interviews with 21days of 

screening  

22/11/2022 Compliant(11 Days) 
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2.2 Evaluation of Substantive matters  

 

2.2.1 Prescribed  documents , 

 

Reg  Activity  Actual  Comments  

17(4)(a) Details of advertisement including  

date of issue and the name of 

newspaper in which the advert was 

published  

Attached,  Compliant  

17(4)(b) A list of all applicants.  

 

Attached. Compliant  

17(4)(c) Screening report.  

 

Attached,   Compliant  

17(4)(d)  Council resolution i.r.o: 

• Approval of selection panel  

• Approval of shortlisted 

candidates 

Attached  Compliant 

 

17(4)(e) Competency assessment results. 
 

Attached  Compliant  

17(4)(f) Minutes of the shortlisting meeting. 

 

Attached,   Compliant  

17(4)(g) Minutes of the interviews including 

scoring. 

 

Attached ,  Compliant  

17(4)(h) Recommendations of selection panel 

to Council.  

 

 

Attached  Compliant  

17(4)(k) Municipal council resolution approving 

the appointment of the successful 

candidate. 

Attached  Compliant  
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Reg  Activity  Actual  Comments  

17(4)(l) Attach application form, CV and 

qualifications of successful candidate 

Attached Compliant  

17(4)(m) Written confirmation by the successful 

candidate that he does not hold 

political office. 

Attached  Compliant   

17(4)(n) A letter of appointment, outlining the 

term of contract, remuneration and 

conditions of employment of senior 

managers. 
 

Attached  Compliant  

17(4)(o) Any other information relevant to the 

appointment. 

None  None 

 

2.2.2 Summary of compliance  regarding process. 

 

The     process followed substantively compliance with the prescribed process 

as detailed above. 

 

2.3 Panel composition  

 

The composition of the selection panel complies with the regulation 12(3). 

 

 

 

 

 

 

 

 

 

 

2.4 Qualifications, experience and competencies  
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Comparable competency   profile and the incumbent `s qualifications for the post of the 

Municipal Manager is hereby evaluated.  

 

Prescribed qualifications 

and experience as per 

Annexure B 

Mr  MT Segapo  Comments 

Qualifications 

Bachelor Degree in Public 

Administration/Political 

Sciences/Social 

Sciences/Law or equivalent. 

Qualifications 

• Biuris Degree  

 

• Municipal Financial 

Development Programme 

 

Compliant,   

qualifications are 

consistent with 

Annexure B to the 

regulations. 

Experience 

5 years’ experience at senior 

management level. 

 

Experience 

More than 5 Year  Senior 

Management Experience, 

• 5 Years,Municipal 

Manager, NalediLM ( 2011-

2016) 

• 1 Yr, 2Months as a 

Municipal Manager, Naledi 

LM. 

• The rest of the experience 

is not regarded as senior 

management experience 

and therefore it is not 

counted. 

 

 

Comments 

Compliant  

Competency Competent Complies 
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Assessment outcome of Annexure B  to  the Regulations 

• Qualifications – In line with Annexure B 

• Years of Experience – Compliant 

• Competency – Competent 

 

• Compliant  

• Compliant  

• Compliant  

 

 

2.5 Outcomes  

 

• Qualifications. The qualifications are compliant, the incumbent holds 

RelevantBachelor’s Degree. 

• Experience. The experience is compliant, the incumbent holds more than the 

prescribed experience. 

• Competency assessment. The results for the incumbent are Compliant, in that, the   

incumbent has been declared competent after the competency assessment process. 

• Overall evaluation outcomes. The appointment is substantively compliant with the 

prescribed requirements. 
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3. IMPLICATIONS 

 

3.1 Financial Implications 

 

There is no financial implications for the department.  

 

3.2 Personnel Implications 

 

There is no personnel implications for the department because recruitment process is the 

responsibility of municipality.   

 

3.3 Communication Implications 

 

Communication has been done by MEC circular giving guidance on this matter.  

 

3.4 Political Implications 

 

Positive public image will be derived by MEC by promptly processing this application to 

support the municipality to comply. Furthermore, the MEC will be discharging her political 

duty in ensuring management competence for service delivery in affected municipalities 

in line with the abovementioned regulations.  

 

4. OPTIONS 

 

There are only two options namely support the appointment process and outcome or not-

supporting the appointment process and outcome by advising municipality to enforce 

remedies.   

 

Option 1: Support – This option is applicable where compliance is 100% or otherwise 

substantive. If minor non-compliance issues are immaterial, support should be given.  

Option 2: Non-support – If there is substantive non-compliance with regulations and 

annexure B, the municipality should be advised to enforce remedies.  
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5 CONSULTATION  

Internal – Not applicable in this instance 

 

External – Not applicable in this instance 

 

6 CONCLUSION 

The recruitment process is generally compliant based on the information at our disposal. 

. 

7 RECOMENDATIONS 

 

It is recommended that the MEC:  

 

• Notes the report; 

• Support the appointment made by municipal council. 

• Signs the attached report and feedback letter to the Municipal Council  

 

____________________       ______________ 

PULE MOIPOLAI         DATE 

 

DIRECTOR MUNICIPAL ADMINISTRATION 

SUPPORTED / NOT SUPPORTED  

 

______________________________________________________________________ 

 

_____________________       ______________ 

MRS ELIZABETH MMUTLE       DATE 

ACTING CHIEF DIRECTOR LOCAL GOVERNANCE 

RECOMMENDED / NOT RECOMMENDED 
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______________________________________________________________________ 

 

______________________________________________________________________ 

 

_____________________       ______________ 

DR MOKOTEDI BEN BOLE       DATE 

HEAD OF DEPARTMENTCOGTA 

 

APPROVED/NOT APPROVED 

 

 

 

 

 

__________________       ________________ 

HON. PDN MALOYI       DATE 

MEC COGSHTA 
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Enquiries: DH Moate 

Tel: 018 388 4377       

  

 

THE MAYOR 

NALEDI   LM                                                                                                  31 March 2023 

P.O.BOX 35 

VRYBURG  

8600 

 

ATTENTION: CLLR CJ GROEP 

 

SUBJECT: REPORT ON THE PROCESS OF APPOINTING THE MUNICIPAL MANAGER 

AT NALEDI LOCAL MUNICIPALITY. 

 

1. Your report dated 23 March 2023 refers, 

 

2. The appointment report   as  submitted   has been  evaluated  against the requirements 

of the  Local Government Municipal Senior management Regulations  as follows, 

 

2.1 PRESCRIBED PROCESS – EVALUATION OF PROCESS MATTERS. 

 

The MEC confines himself with the procedural and substantive requirements in so far as it 

relates to the appointment of municipal senior managers by focusing on the documents 

submitted as per Reg 17(4).  
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Reg Activity Actual  Comments  

10(1) Advertisement placed on the newspaper 

(city press) 

23/10/2022 Compliant(National 

News Paper) 

10(3)(k) Closing date of advert (min 14 and max 30 

days) 

07/11/2022 Compliant(14 Days) 

13(2) Shortlist within 30 days 09/11/2022 Complaint (4 Days) 

14(1) Screening within 21 days of shortlisting  11/11/2022 Compliant (2Days) 

15(1) Conduct interviews with 21days of 

screening  

22/11/2022 Compliant(11 Days) 

 

 

2.2 QUALIFICATIONS, EXPERIENCE AND COMPETENCIES  

 

Comparable competency   profile and the incumbent `s qualifications for the post of the 

Municipal Manager is hereby evaluated.  

 

Comparable competency   profile and the incumbent `s qualifications for the post of the 

municipal manager. 

 

 

Prescribed 

qualifications and 

experience as per 

Annexure B 

Mr  MT Segapo.3  Comments 

Qualifications 

Bachelor Degree in Public 

Administration Political  

Sciences/Social 

Sciences/Law or 

equivalent. 

Qualifications 

• Biuris Degree  

 

• Municipal Financial 

Development 

Programme 

 

Compliant,   qualifications are 

consistent with Annexure B to the 

regulations. 

Experience Experience Comments 
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5 years’ experience at 

senior management level. 

 

More than 5 Year  Senior 

Management Experience, 

 

Compliant  

Competency Competent Complies 

 

Assessment outcome of Annexure B  to  the 

Regulations 

• Qualifications – In line with Annexure B 

• Years of Experience – Compliant 

• Competency – Competent 

 

 

• Compliant  

• Compliant  

• Compliant  

 

 

Response. According to the information at my disposal the appointment is substantively 

compliant with the prescribed requirements, therefore , I  hereby   support the council 

decisions  to  appoint  the  municipal manager Mr. MT Segapo. 

 

 

Regards 

 

 

 

 

___________________       ________________ 

HON. PDN MALOYI       DATE 

MEC COGSHTA 
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